KEEP OUT

| am very busy
and important

Room of one’s own
Have a dedicated room
or space for work. When
you're there you're ‘at
work’. Ideally, you should
be able to close the door
and keep distractions out

Select any of these links to find out more about setting up a home office:

Double vision
Use a laptop for flexibility but

I I have a second monitor.
Having multiple displays can

increase productivity by 42%

Power plant
Plants have been
shown to boost
oroductivity and
make you feel
elelele

Sitting pretty
Invest in a good

chair. Back pain is no
joke and will kill your
productivity «--------- >

How to set up a workable home office (the spruce) — BLOG, 4m read

lt's not too late to set up a decent home office (CNN) — BLOG, 4m read

DIY home office and desk tour — work from home setup (Matthew Encina) — VIDEO, 8m 25s

Ergonomics expert explains how to set up your desk (Wall Street Journal) — VIDEO, 3m 22s

The 7 best office music playlists for productivity (HubSpot) — ARTICLE, 6m read

Natural beauty
Set up your desk
near a window, as
natural light is
good for your
mood and your
eyesight. Sit facing
the window for the
best lighting on
video calls

Speak easy

Get a good quality headset
for easy communication on
audio and video calls

If you don’t have all
these things, speak to
your employer.

It's in their interests
for you to be able to
work effectively.
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https://www.thespruce.com/how-to-set-up-a-workable-home-office-1977403
https://edition.cnn.com/2020/03/30/success/work-from-home-office-set-up/index.html
https://www.youtube.com/watch?v=JFqiSr9A-Go
https://www.youtube.com/watch?v=F8_ME4VwTiw
https://blog.hubspot.com/marketing/productivity-playlists



